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ROUNDABOUT COMMITTEE 

RULES OF PROCEDURE (BYLAWS) 
As Adopted by City Council: May 23, 2024 

 
 

1. AUTHORITY AND PURPOSE 
The Roundabout Committee (“Committee”) was established by Ridgefield City Council in November 2023. 
The Committee researches concept designs for the central island of Ridgefield’s roundabouts as assigned by 
Council and makes recommendations to City Council. 
 
These bylaws constitute the official rules of procedure for the Committee. Where rules of procedure are not 
addressed in these bylaws, the Committee shall be governed by the Ridgefield Municipal Code and/or by 
Robert’s Rules of Order, Newly Revised.  

 
2. MEMBERSHIP AND ORGANIZATION 

The Committee will be made up of five (5) members appointed by the Mayor and confirmed by City Council. 
 
2.1 Qualifications: All members of the Committee must reside within the corporate limits of the city or 

within the Ridgefield Urban Growth Area. 
 
2.2 Term of Office: The term of office for each appointive member shall be two years.  

 
2.3 Resignation: If a member is unable to complete their term of service, a letter of resignation shall be sent 

to the City Clerk indicating the effective date of the resignation. 
 

2.4 Removal or Forfeiture of Office: Members may be removed by the city manager, with the approval of the 
council, for inefficiency, neglect of duty, malfeasance in office, no longer meeting the qualification 
requirements or three unexcused absences from meetings of the Committee within a one year period.  
 

2.5 Vacancies: Vacancies occurring otherwise than through the expiration of terms shall be filled for the 
unexpired term by the City Council in the same manner as for appointments.  

 
2.6 Political Affiliation and Compensation: The members shall be selected without respect to political 

affiliations, and they shall serve without compensation.  
 

3. OFFICERS AND ELECTIONS 
The officers of the Committee shall consist of a Chair, and Vice-Chair elected from the members of the 
Committee and such other officers as the Committee may, by majority vote, approve and appoint. 
 
The election of officers shall take place annually at a meeting in January. The term of each officer shall run 
until a subsequent election of officers.  

 
3.1 Duties of the Officers 
The Chair shall be the Presiding Officer for Committee meetings. In the event that the Chair is not in 
attendance, the Vice-Chair shall be the Presiding Officer. 
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The Presiding Officer’s duties include: 
1. Call the meeting to order. 
2. Keep the meeting to its order of business. 
3. Control the discussion in an orderly manner. 

• Introduce the agenda topic, provide for staff presentation and questions from the Committee, and 
call for discussion among members. 

• Give every Committee member who wishes an opportunity to speak. 
• Permit audience participation at the appropriate times. 
• Require all speakers to speak to the question and to observe the rules of order. 
• Guide the Committee in providing direction to staff and making recommendations to City Council. 

4. State each motion before it is discussed and before it is voted on. 
5. Put motions to a vote and announce the outcome or summarize consensus direction achieved by the 

Committee. 
6. Decide all questions of order. 
 

4. DUTIES AND RESPONSIBILITIES 
The authority of the Committee is limited to those specific functions delegated by City Council. The purpose 
of the Board is advisory to the City Council. 
 
4.1 Advisory Board 

As an advisory body, the Committee does not have the authority to take binding action on behalf of the 
City. Recommendations shall be made to Council as follows: 
 
1.  The Committee shall vote on business issues before them at scheduled meetings. 

 
2. Copies of minutes of all meetings shall be provided to City Council. 

 
3. The vote shall be reported to City Council or in written and verbal staff reports at a regular or special 

meeting for consideration in the final decision-making on the issue. 
 

4.2 Committee Duties 
The scope of committee as defined by City Council are as follows: 
1. The City Council will select one specific roundabout for a concept plan. 
2. City Council will assign the roundabout to the Roundabout Committee to research and recommend 

an aesthetic design. 
3. City Council will provide ideas, concepts and guidelines for each roundabout. 
4. The Committee will: 

• Solicit and review alternative design concepts. 
• Review information from City staff regarding costs and resources to build and maintain, 

constructability and sustainability. 
• Recommend alternative concepts to City Council. 
• Make any revisions to the concept(s) as  requested by City Council. 

5. City Council will make final decisions regarding the concept plan and ideas for all roundabouts. 
 
 
6. MEETINGS 
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Public notice of meetings before the Committee shall be provided as required by law. 
 

5.1 Regular Meetings 
The Committee shall schedule meetings as needed to perform its duties. hold at least one regular 
meeting in each month for not less than nine months in each year.  Meetings shall be held at 6:30PM 
and shall be open to the public. No meetings shall be permitted to continue beyond 10PM without 
approval of a majority of the members present. 
 

5.2 Order of Business: An agenda shall be prepared for each regular meeting consisting of the following 
order of business: 

 
1. General Session Call to Order 

• Flag Salute 
• Roll Call – Request by Presiding Officer for verbal identification of member attendance.  
• Late Changes – Request by Presiding Officer for verbal identification of any late changes to the 

agenda. 
2. Public Comment  
3. Consent Agenda 

• Approval of Minutes – Request by Presiding Officer for motion to approve the minutes of a 
previous meeting(s);  

4. Presentation 
5. Business 
6. Public Comment 
7. Staff Reports  
8. From the Committee 
9. Adjourn 

 
5.3 Work-Study Sessions 

Work study sessions may be held on an as-needed basis at the call of City Staff and the Chair. No action of 
the Committee will be taken during work-study sessions. 

 
5.4 Record of Meetings: All meetings shall be recorded and summary minutes produced including resolutions, 

transactions, findings and determinations.  
 

Work-study sessions may be recorded but no written record of the sessions will be created. 
 
All recordings, video and audio, and summary minutes are a public record.  

 
5.5 Public Comment  

Committee meetings will allow the public to express its views during Public Comment as follows: 
1. During Public Comment, the Committee will provide members of the public the opportunity to speak 

issues whether or not they are on the current agenda.   
2. Individuals may speak for three (3) consecutive minutes or less.  
3. An individual may only speak once on an item or subject unless the Presiding Officer authorizes 

otherwise. Time cannot be donated by one speaker to another. 
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4. In all cases, speakers are asked to come to the podium for their comments. Each speaker must begin by 
clearly stating their first and last name, city of residence, and if applicable, the organization they are 
representing.  

 
5.6 Decorum for Audience Members 

Persons attending and/or participating in Committee meetings must not engage in speech or conduct that 
disrupts, disturbs or otherwise impedes the orderly conduct of any meeting.  
 
Disruptions may include but are not limited to: 

1. Addressing the Committee members while the Committee is in session without the permission of 
the Presiding Officer. 

2. Failure of a speaker to comply with the rules concerning public comment. 
3. Whistling, hand clapping, stomping of feet, shouting or other outbursts. 
4. Approaching Committee members or city employees who are staffing the meeting while the meeting 

is in progress, unless authorized to do so by the Presiding Officer. 
5. Threat of violence that place a person in fear of harm; use of obscene language or gestures or 

assault or attempt assault. 
 
Repeated disruptions may result in the person being excluded from participation in public comment or from 
attendance at one or more future Committee or other public City meetings. 

 
6. RULES OF MEETINGS 

 
6.1 Attendance 

Attendance is expected of each member at all scheduled meetings. In the event that a member must 
miss a meeting, that member must notify the Clerk for the Committee as soon as reasonably possible 
prior to the meeting.  
 
The Committee members in attendance may vote to excuse the member for missing the meeting. 
 
If a member fails to provide the required notice or the Committee does not vote to excuse the absence, 
the absence will be considered unexcused. The unexcused absence of a member from more than three 
(3) meetings within a one year period may be cause for removal. 

 
6.2 Remote participation 

Members are expected to attend Committee meetings in person whenever possible. However, if remote 
participation is available in the meeting, remote attendance will be considered as an alternative and 
infrequently used method for participation by a member, subject to the member providing sufficient 
advance notice and demonstrating that satisfactory equipment will be available for their participation.  
 
Committee meetings may be held remotely in the following circumstances: 

1. Due to fire, flood, earthquake or other emergency and there is a pressing need for action by the 
Committee to address the emergency; or 

2. There is a pressing need for action and a physically present quorum of members is prevented but 
can be obtained through remote means. 
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Approved remote participation will be considered attendance at the meeting and shall be counted 
toward determination of a quorum. 

 
6.3 Open Public Meetings 

Members shall fully comply with RCW 42.30, Open Public Meetings Act, including RCW 42.30.205 which 
requires training on the OPMA’s requirements. 
 
All meetings of the Committee shall be open to the public; provided, the Committee may hold Executive 
Sessions as permitted by law.  
 

6.4  Rules of Procedure  
Except as modified by these rules of procedure, Robert’s Rules of Order, newly revised, shall govern the 
conduct of the meetings. 

 
6.5 Quorum 

A majority of the members shall constitute a quorum and is required for transaction of all Committee 
business and the taking of official action.. The Chair or Vice-Chair need not be present to constitute a 
quorum.  

 
6.6 Voting 

Each member shall have one vote. Only members present at a meeting, either in-person or virtually, may 
vote. No vote may be cast by proxy. The Chair may vote on any issue. A majority vote shall carry, and 
minority opinions shall be formally registered in the summary minutes. 

 
All votes shall be taken by voice. At the request of a member, a roll call vote may be taken. 
 
If a member is silent on a vote, it shall be recorded as an affirmative vote. If a member abstains, it shall 
be recorded as an abstention and not included in the vote tally. 
 
The Committee can transact all necessary business whenever a quorum is present. All formal actions of 
the Committee shall require a majority vote of the quorum to be approved. 

 
7. CODE OF ETHICS AND DECORUM 

A Committee member is a representative of the City of Ridgefield and, therefore, a member’s actions should 
reflect that representation. 
 
7.1 Code of Ethics  
Members shall fully comply with RCW 42.23, Code of Ethics for Municipal Officers, and the most current 
version of the City of Ridgefield Code of Conduct, as adopted by the City Council. 
 
7.2 Meeting Decorum 

While a Committee meeting is in session, a member shall neither, by conversation or otherwise, delay or 
interrupt the meeting or the peace of the Committee, nor disrupt any member while speaking nor refuse 
to obey the orders of the Chair. 

 
7.3 Conflict of Interest 
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To preserve the integrity of the Committee, if a member reasonably believes that he/she has a conflict of 
interest in regard to a matter before the Committee, the member should recuse themselves from 
discussion or vote on the matter and shall leave the meeting room while the matter is under 
consideration. A member may seek advice from the City Attorney in making this determination. 

 
7.4 Ex Parte Communication 

All ex parte communication by any member of the Committee shall be disclosed at the beginning of 
discussion of the topic during a meeting. The Presiding Officer in consultation with the members may 
direct that the member disclosing ex parte communication be excused from participation in the 
proceedings. 

 
7.5 Representing the City.  

The members shall not speak for or advocate on behalf of the City or Committee, or act in a manner that 
may be construed as representing the City, unless specifically authorized to do so by the City Council. 
Similarly, a member not authorized to speak for the Committee unless specifically authorized by the 
Committee. 

 
If a member is meeting with, speaking to, or otherwise appearing before a member of the public, group 
or other governmental agency, the member shall clearly state that their statement reflects their personal 
opinion if it is not the official position of the Committee. 

 
8. CONFLICTS AND AMENDMENTS 

These rules are intended to supplement and not supplant the requirements set forth in state statutes and/or 
requirements found in the RMC. In the event of a conflict between these rules and requirements of state law 
and/or RMC, the state law or RMC will prevail.  
 
City Council will review these Rules of Procedure on or about every five (5) years or at any time 
recommended by the Committee. The procedure for review and amendment is: 
 
1. Review by the Committee with a recommendation to City Council for any or no proposed amendments 

by a vote of the Committee, as defined in these Rules, and 
2. Approval of proposed or other amendments by City Council. 
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_______________________________________                                              ________________ 
 Roundabout Committee Chair                         Date 

 

 _______________________________________                                             ________________ 
 Mayor             Date 

 

________________________________________      ________________ 
City Clerk                          Date  

 
 


